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	Contact Information
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The roles and responsibilities of individuals involved in performing research activities and developing products within this project are identified below in Table 4.

[This is an example table and should be revised as needed]
[bookmark: _Toc147835572]Table 4. Environmental Information Roles and Responsibilities
	Name & Organization
	Project Role(s)
	Project Responsibilities

	Wendy Trunch
EPA OAQPS
	QA Manager
	· Assists the EPA PM in ensuring that quality requirements are identified for the project. 
· Reviews and approves the QAPP.
· Conducts Technical System Audits (TSAs)

	[Insert Name]
EPA OAQPS
	Project Manager
	· Maintain and distribute the official, approved QA project plan (QAPP) to participants.
· [Add additional responsibilities]

	[Insert Name]
EPA OAQPS
	Group Supervisor
	· [Add responsibilities]

	[Insert Name]
[Insert Organization]
	[Insert Role]
	· [Add responsibilities]

	[Insert Name]
[Insert Organization]
	[Insert Role]
	•	[Add responsibilities]
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[Boilerplate language for EPA Organizations]
The OAQPS QA Manager is independent from all environmental information operations for any QAPP they serve as Project QA Manager for, as indicated in the OAR Quality Management Plan (QMP) and Table 4 within Section A8 of this QAPP. Figure 1 in Section A10, clearly shows the independence of the OAQPS QA Manager from the project participants and environmental information operations within this project.
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Figure 1 organizational chart provides a visual representation of the working relationships of lines of communication among all project participants identified in Table 4. Any issues identified by an individual within the project will notify the PM. The PM will notify the QA Manager in writing of any quality related issue or deviation from QA Documentation.

                Reporting
  Communication

Figure 1. Project Organization Chart
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Table 5 provides a list of documents and records that will be generated for this project, the parties responsible for generating and maintaining those records, storage locations, and applicable Records Schedule.
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	Record Type
	Responsible Party
	Location
	Format
	Records Schedule

	QAPP
	[Insert Name]
	[Insert File Path]
	[Insert File Format]
	[Insert Retention Schedule]
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